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Tswelopele Local Municipality: Organisational Structure 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  

  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

Audit Committee 

1 X Personal Assistant  

to the MM [T11] 

See Page 6 

Division Internal Audit 

1 X Senior Internal Auditor [T13] 

See Page 2 

See Page 17 

See Page 12 

Tswelopele Local Municipality 

Division IDP / PMS / SDBIP 

 
1 X Strategic Manager [T16] 

Municipal Manager 

 

Council 

Department Corporate Services 

1 X Director Corporate Services 

Purpose: To manage the rendering of corporate services 

to the institution to ensure efficient 

organisational support 

Functions: 

1. Provide functional and administrative support to 

the political office bearers 

2. Provide administrative support services to the 
institution to facilitate proficient administrative 
practices and procedures 

3. Render HR management and support services to 
the municipality that will sustain the optimum 
utilisation of the municipality’s human capital 

4. Administer and facilitate the provisioning of legal 

services 

Department Financial Services 

1 X Chief Financial Officer 

Purpose: To manage the rendering of financial and 

accounting services to ensure and promote sound financial 

management practices, processes and legislative compliance 

Functions: 

1. Manage and control the rendering of budget, reporting 

and revenue services: 

2. Manage and control the rendering of supply chain 

management and expenditure services 

 

Department Community Services 

1 X Director Community Services 

Purpose: To manage the rendering of 

community services to ensure 

sustainable service delivery to the 

community 

Functions: 

1. To manage the rendering of human 
settlements, spatial planning and 
environmental management services 

2. Manage the planning, development and 
implementation of an integrated 
framework for local economic 
development 

3. Manage the rendering of waste, parks 
and amenities services to the community  

 

 

Department Infrastructure Services 

1 X Director Infrastructure Services 

Purpose: To manage the rendering of 

infrastructure services 

Functions: 

1. Manage  the rendering of technical 

services within the Bultfontein Area  

2. Manage  the rendering of technical 

services within the Hoopstad Area  

3. Manage the planning, facilitation 

and monitoring of the execution of 

municipal projects 

4.  Provide administrative support 

services 

 

See Page 5 

See Page 3 

Section Risk Management 

1 X Risk & Compliance Officer [T12] 
 

  [[T11] 
See Page 4 

Unit Management 

1 X Unit Manager (Hoopstad) [T11] 
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Tswelopele Local Municipality:  Organisational Structure  

Office of the Municipal Manager, Division Internal Audit 

 

Division Internal Audit 

 

1 X Senior Internal Auditor [T13]                                  

2 X Internal Auditor [T12] 

 

 

 

 

 

 

 

Purpose: To provide an independent appraisal of 
the adequacy and effectiveness of financial 
controls and advise on risk management issues 
Functions: 

1. Develop and implement a risk-based audit plan 
and internal audit program for each financial 
year  

2. Advise the accounting officer and report to the 
Audit Committee on the implementation of the 
internal audit plan 

3. Conduct internal investigations, risk analyses 
and review financial control systems 

4. Analyse and advise on risk management issues 
5. Liaise with the external auditors 

See Page 1 
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Tswelopele Local Municipality: Organisational Structure  

Office of the Municipal Manager, Division Integrated Development Planning (IDP) /  

Performance Management System (PMS) / Service Delivery Based Implementation Plan

See Page 1 

Division IDP / PMS / SDBIP 

1 X Strategic Manager [T16] 

1 X PMS / IDP Officer [T11] 

Purpose: To develop and coordinate the IDP, PMS and SDBIP processes 
Functions: 

1. Guide and direct planning and logistical arrangements of the IDP processes 
including: 

 Develop and coordinate the IDP processes 

 Integrate organisational management activities with the strategic 
planning process 

 Monitor and report on the implementation of the IDP and annual 
reports  

 Ensure participation in IDP processes 
2. Develop and coordinate institutional performance management system 

(PMS) and SDBIP including: 

 Develop, maintain and monitor the institutional PMS 

 Operate and manage the system throughout the planning, 
performance review and reporting stages 

 Ensure legislative compliance of the PMS 

 Monitor and evaluate service delivery and strategic projects 

 Prepare and submit reports 

 Coordinate and implement SDBIP processes 
3. Support high-level strategic and operational interfaces and activities 
 



Organisational Structure 30 March 2016 

 

4 
 

 

Tswelopele Local Municipality:  Organisational Structure  

Office of the Municipal Manager, Section Risk Management 

Section Risk Management 

1 X Risk & Compliance Officer [T12] 

 

Purpose: To Identify and monitor potential risk areas, to detect and assesses 
the implications of trends and deviations within various occupational areas and 
advice to eliminate and/or minimise potential risks. 
Functions: 

1. Guides / support management pertaining to area of expertise’ related 
risks and advice on management thereof. 

2. Contributes to and supports the municipality with the establishment and 
maintenance of effective, efficient and transparent risk management 
systems and internal controls. 

3. Contributes to and supports the municipality with the implementation of 
a risk management- and fraud prevention plans. 

4. Contributes to and supports the Municipality with regular risk 
assessments and ensuring that risks management are prioritized 
according to highest versus lowest potential risk. 

5. Mitigates risks in accordance with the prioritization of risk and ensure 
risks minimization. 

6. Analyses the internal audit and audit committee reports and advice on 
possible management interventions   to curb occurrence of such risks and 
audit findings within the municipality 

See Page 1 
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Tswelopele Local Municipality:  Organisational Structure: Department Corporate Services 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

Division Administration  

and Support Services 

1 X Manager: Admin and Support [T16] 
1 X IT Technician [T10] 
1 X Snr Clerk (Committees) [T10] 
2 X Executive Secretary [T7] 
1 X Receptionist / Switchboard Operator [T5] 
1 X Driver / Messenger [T6] 
4 X General Assistant (Cleaner / Messenger) [T3] 

2 X General Assistant (Cleaner / Messenger) (Hoopstad and 
Tikwana) [T3] 
1 X General Assistant (Cleaner / Messenger) (Bultfontein) 
[T3] 
 

 

Division Human Resources and Legal Services 

1 X Manager: Human Resources and Legal 
Services [T16] 
1 X Human Resources Officer SDF [T11] 
1 X Human Resources Officer [T11] 
1 X Health & Safety Officer [T11] 

Section Councillor Support 

OFFICE OF THE MAYOR 
1 X Personal Assistant (Mayor) [T8] 
1 X Special Program Coordinator [T10] 
1 X Youth Development Officer [T10] 
1 X Official Driver / Body Guard (Mayor) [T8] 
OFFICE OF THE SPEAKER 
1 X Office Manager [T12] 
1 X Public Participation Officer [T7] 
1 X Official Driver (Speaker) [T6] 
 

Purpose: To provide administrative support and auxiliary 

services  

Functions: 

1. Provide administrative and committee services  

2. Provide auxiliary services (Records, reception, 

switchboard, reprographics, messaging and cleaning 

services)  

3. Manage the provisioning of information and 

technology services with regard to operations and 

support services 

Purpose: Provide human resources 

management, legal and OHSA services 

Functions: 

1.  Provide human resources administration 

services 

2.  Provide skills development, employee 

wellness and labour relations services 

3. Manage legal services / contract 

management on behalf of the municipality 

4. Provide occupational health and safety 

services 

 

Purpose: Provide functional and administrative support to the political office 
bearers 

Functions: 
1. Coordinate the rendering of special programs (Youth dev., women, 

HIV/Aids,  aged and disability) including planning, setting targets, 
resources, mainstreaming of youth development and evaluating 
performance  

2. Provide administrative, secretarial and logistics support to the Offices of 
the Executive Mayor and Speaker 

3. Provide close protection and transport services to the Political Office 
Bearers 

4. Works with community stakeholders to provide information, assists and 
supports  community communication and development 

5. Liaise and manage the services rendered by CDW’s 

Department Corporate Services 

1 X Director Corporate Services. 

Purpose: To manage the rendering of corporate services to the institution to 

ensure efficient organisational support 

Functions: 

1. Provide functional and administrative support to the political office bearers 

2. Provide administrative support and auxiliary services  

3. Provide human resources management, legal and OHSA services 

4. Manage the provisioning of library and information services to the 

municipality’s communities  

See Page 1 
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See Page 11 

1 X Manager Assets and SCM [T16] 

 

See Page 9 See Page 7 

Tswelopele Local Municipality: Organisational Structure: Department Financial Services 

 

 

1 X Secretary [T7] 

Department Financial Services 

1 X Chief Financial Officer 

Purpose: To manage the rendering of budget, treasury and financial accounting 

services to ensure and promote sound financial management practices, 

processes and legislative compliance 

Functions: 

1. Manage and control the rendering of budget, reporting and revenue 

services: 

2. Manage and control the rendering of supply chain management and 

expenditure services 

See Page 1 

Division Budget and 

Revenue Services 

1 X Manager Budget and Revenue [T16] 

Purpose: To manage and control the rendering of budget, 

reporting and revenue services  

Functions: 

1. Manage the implementation of budget policies, 

systems, procedures, financial statement and financial 

reporting processes 

2. Manage the implementation and maintaining of 

revenue and credit control policies, guidelines and 

procedures to ensure sound revenue management 

practices and overall compliance 

 

Division Assets and SCM 

 

Purpose: Manage and control the rendering of supply chain 

management and expenditure services 

 

Functions: 

1. Manage supply chain management services ensuring proper 

systems, procedures and control for demand, acquisition, 

logistics, assets and disposal thereof  

2. Provide optimal control over the municipality’s assets to ensure 

that assets are properly managed and secured 

 

6 X Interns 

Purpose: To manage and control the rendering of expenditure and 

payroll services 

 

Functions: 

1. Manage the recording, authorisation and proper execution of 

expenditure systems, procedures and transactions and 

expenditure in accordance with financial policies and 

procedures 

2. Manage the payroll preparation; completing reports; 

maintaining records and pays employees and compiles payroll 

information in accordance with applicable prescripts. 

 

Division Expenditure and Payroll 

 

1 X Manager Expenditure and Payroll [T16] 
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Section Budget and Financial Reporting 

1 X Accountant [T12] 

Purpose: To manage the implementation of budget policies, systems, procedures, 

financial statement and financial reporting processes 

Functions: 

1. Administer processes in relation to planning, compilation and reporting, overall 

budget control, reconciliations and control over accounting procedures 

2. Gather/capture information to assist the operating / capital budget processes and 

reporting requirements 

3. Prepare, compile and submit financial reports / statements 

4. Provide financial management support services to ensure the implementation of 

policies, systems and procedures in accordance with requirements and practices 

5. Manage the municipality’s cash flow and investments 

6. Coordinate in-service training and internship programmes in accordance with 

prescribed requirements   

7. Apply liability management, administer & update lease and loan registers 

See Page 8 

Section Revenue Services 

1 X Accountant [T12] 

Purpose: To implement and maintain revenue and credit control 

policies, guidelines and procedures to ensure sound 

revenue management practices and overall 

compliance 

Functions: 

1. Administer the rendering of rates and debtors services 

2. Administer Council’s credit control policy and procedures in 

accordance with regulations 

Division Budget and Revenue Services 

1 X Manager Budget and Revenue [T16] 

Purpose: To manage and control the rendering of budget, 

reporting and revenue services  

Functions: 

1. Manage the implementation of budget policies, 

systems, procedures, financial statement and financial 

reporting processes 

2. Manage the implementation and maintaining of 

revenue and credit control policies, guidelines and 

procedures to ensure sound revenue management 

practices and overall compliance 

See Page 6 

Tswelopele Local Municipality: Organisational Structure: Department Financial Services, Division Budget 

and Revenue Services 
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Tswelopele Local Municipality: Organisational Structure: Department Financial Servicers,  

Division Budget and Revenue Services, Section Revenue Services 

 

Sub- section Billing and Data Control  Sub-section Credit Control 

2 X Principal Clerk (Credit Control) [T7] 1 X Principal Clerk (Debtors) [T7] 

Section Revenue Services 

1 X Accountant [T12] 

Purpose: To implement and maintain revenue and credit 

control policies, guidelines and procedures to 

ensure sound revenue management practices and 

overall compliance 

Functions: 

1. Administer  the rendering of rates and debtors services 

2. Administer Council’s credit control policy and procedures 

in accordance with regulations 

 

Purpose: To administer the rendering of rates and debtors services 

Functions: 

1. Render billing services, accurate levying of fixed municipal rates / taxes 

according to by-laws 

2. Administer debtors’ accounts, generate accounts, journals and data capturing 

3. Administer and control meter reading services 

4. Administer property valuation services and related financial procedures and 

reconciliations 

5. Capture financial transactions and provide cashier and receipting services as 

well as debtors and ledgers accounts services and statistical reports 

6. Issue tax clearances 

7. Handle queries and complaints to the satisfaction of customers 

Purpose: To administer Council’s credit control policy and procedures in accordance 

with regulations 

Functions: 

1. Implement and maintain a credit control policy and control procedures 

2. Administer Council’s indigent register 

3. Apply credit control measures and procedures 

4. Liaise with consumers and monitor and control payment arrangements 

5. Ensure data capturing and compiling of statistical reports 

6. Handle queries and complaints to the satisfaction of applicants 

Bultfontein 

1 X Snr Clerk – Income 

/ Customer Care [T7] 

Hoopstad 

1 X Clerk (Credit Control 

/ Customer Care) [T5] 

Bultfontein 

3 X Cashier / Clerk [T6] 

3 X Meter Reader [T5] 

 

 

Hoopstad 

1 X Controller (Income) [T10] 

1 X Principal Clerk (Debtors) [T7] 

2 X Cashier / Clerk [T6] 

2 X Meter Reader [T5] 

 

See Page 7 
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See Page 6 

Section Expenditure and Payroll Services 

Division Expenditure and Payroll 

 
Purpose: To manage and control the rendering of expenditure and 

payroll services 

 

Functions: 

3. Manage the recording, authorisation and proper execution of 

expenditure systems, procedures and transactions and 

expenditure in accordance with financial policies and 

procedures 

4. Manage the payroll preparation; completing reports; 

maintaining records and pays employees and compiles payroll 

information in accordance with applicable prescripts. 

 
1 X Manager Expenditure and Payroll [T16] 

 

Purpose: To ensure the recording, authorisation and proper execution of 

expenditure systems, procedures and transactions 

Functions: 

1. Manage the recording, authorisation, executing and reporting of 

payroll transactions 

2. Manage the recording, authorisation, executing and reporting of 

expenditure transactions /  creditors 

1 X Accountant [T12] 

See Page 10 
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Tswelopele Local Municipality: Organisational Structure Department Financial Services,  

Division Expenditure and Payroll Services 

See Page 9 

Purpose: To ensure the recording, authorisation and proper execution of expenditure 

systems, procedures and transactions 

Functions: 

3. Manage the recording, authorisation, executing and reporting of payroll transactions 

4. Manage the recording, authorisation, executing and reporting of expenditure 

transactions /  creditors 

Section Expenditure and Payroll Services 

1 X Accountant [T12] 

Sub-section Payroll 

Purpose: To manage the recording, authorisation, executing and reporting of payroll 

transactions 

1. Compile and administer the salary budget 

2. Ensure the authorisation, executing and reporting of payroll transactions 

3. Handle staff queries regarding housing subsidies, deductions, pay group 

insurance, insurance policies, medical aid and pension funds 

4. Prepare and effect payment of salaries, wages and allowances 

5. Capture and update detail of employees on the payroll system 

6. Balance control accounts for salaries and do reconciliations 

7. Create statistical reports and generate IRP 5’s in accordance with payroll 

1 X Chief Clerk Payroll [T8] 
1 X Snr Clerk [Payroll] [T6] 
 

Sub-section Creditors 

Purpose: To manage the recording, authorisation, executing and reporting of expenditure 

transactions / creditors 

1. Ensure the accurate and timeous payment of council’s creditors according to the 

approved budget and in compliance with  policies, MFMA and  relevant prescripts 

2. Administer creditors accounts including balancing of creditors votes, monthly closures, 

bank reconciliation, capturing and paying creditors 

3. Administer creditors data and bank statements 

4. Handle month and year end procedures including control and integration of creditors 

with ledger, capturing budgets, reconciliations and balancing of records 

5. Do costing and costing control 

6. Deal with financial control procedures, audit queries, financial / statistical reports, 

system requirements and maintenance. 

1 X Chief Clerk [Creditors] [T8] 
1 X Snr Clerk [Creditors] [T6] 
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Tswelopele Local Municipality: Organisational Structure Department Financial Services,  

Division Asset and Supply Chain Management 

See Page 6 

Division Assets and Supply Chain Management 

 

1 X Manager SCM and Assets [T16] 

 

Purpose: Manage and control the rendering of spply chain and asset management. 

 

Functions: 

1. Manage supply chain management services ensuring proper systems, procedures and control 

for demand, acquisition, logistics, assets and disposal thereof. 

2. Provide optimal control over the municipality’s assets to ensure that assets are properly 

managed and secured 

1.  

Section Supply Chain Management  

1 X Supply Chain Management Practitioner [T12] 

1 X Principal Clerk Procurement [T7] 

1 X Principal Clerk [T7] 

 

 

Purpose: To manage supply chain management services ensuring 

proper systems, procedures and control for demand, 

acquisition, logistics, assets and disposals 

Functions: 

1. Manage demand procedures and acquisitions including 

policies, procedures, database, compliance and adherence to 

prescribed procurement practices 

2. Ensure that tender evaluation and contract prescript are 
adhered to  

3. Manage compliance, risks, performance and reporting in the 
supply chain management system 

4. Coordinate, control and apply logistics management 
practices and procedures in order to administer and manage 
the receipt , safeguarding and issuing of store items 

Section Asset and Inventory Management 

1 X Asset Management Practitioner [T12] 

Purpose: To provide optimal control over the 

municipality’s assets to ensure that assets are properly 

managed and secured 

Functions: 

1. Compiles and maintains a fixed asset register of all 
the municipal  assets 

2. Manage and administer procedures associated 

with the control of council’s assets and disposal 

thereof 

3. Administer and monitor Council’s inventory 

4. Administer the insurance of  municipal assets and 
liabilities 



Organisational Structure 30 March 2016 

 

12 
 

Tswelopele Local Municipality: Organisational Structure: Department Community Services, Division Community Development 

 

 

 

  

See Page 1 

1 X Secretary [T7] 

Division Waste, Parks and Amenities 

1 X Manager Environmental Management [T16] 

Purpose: To manage the rendering of waste, parks , 
amenities  and land use management 
services to the community 

Functions: 
1. Manage the rendering of  waste, parks and 

amenities services to the community of Bultfontein  
2. Manage the rendering of  waste, parks and 

amenities services to the community of Hoopstad 
3. Manage the provisioning of effective land use 

management and environmental management 
services 

Department Community Services 

1 X Director Community Services 

Purpose: To manage the rendering of community services to 

ensure sustainable service delivery to the 

community 

Functions: 

1. To manage the rendering of human settlements, spatial 
planning and environmental management services 

2. Manage the planning, development and implementation of 
an integrated framework for local economic development 

3. Manage the rendering of waste, parks and amenities 
services to the community  

Division Community Development 

1 X Manager Community Development [T16] 

Purpose: To manage the rendering of human 
settlements, spatial planning and 
environmental management services 

Functions: 
1. Manage the facilitation and administering of 

human settlements services including coordination 
of housing development, administration and 
monitoring  

2. Manage the rendering of spatial planning services 
3. Manage the rendering of building control services  
4. Manage the rendering of traffic law enforcement 

services 

 

See Page 13 
See Page 14 

Division Local Economic Development 

1 X Manager LED [T16] 

2 X LED Officer [T11] 

2 X LED Coordinator [T10] 

 

Purpose: To manage the planning, development and 
implementation of an integrated framework for local 
economic development 

Functions: 
1. Plan, develop and implement an integrated framework for local 

economic development 
2. Ensure an enabling environment for key economic sectors of 

the local economy and facilitate participation of all role-players: 

 Tourism development support 

 Agricultural and agro processing development 

 Manufacturing facilitation 

 Economic empowerment/ SMME development 
3. Facilitate and coordinate organisational processes in support of 

economic development programmes and business planning 
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Tswelopele Local Municipality: Organisational Structure: Department Community Services, Division Community Development 

 

 

 

Division Community Development 

1 X Manager Community Development [T16] 

Purpose: To manage the rendering of human settlements, 
planning and economic development services 

Functions: 
1. Manage the rendering of human settlements 

services 
2. Manage the rendering of building control 

services  
3. Manage the rendering of public safety and 

security services including: 
 Traffic Law Enforcement 

 Disaster Management 

 Security 

 Voluntary Fire Services 

Section Human Settlements 

Bultfontein 

1 X Snr Human Settlements Officer 

[T11] 

1 X Human Settlements Officer [T10] 

Section Building Control 

1 X Building Inspector [T10] 
1 X Asst Building Inspector [T8] 

 

 

Section Public Safety and 

Disaster Management 

1 X Public Safety and Disaster 

Management Officer [T9] 

4 X Traffic Officers [T9] 

See Page 12 

Section Human Settlements 

Hoopstad 

1 X Snr Human Settlements Officer 

[T11] 

1 X Human Settlements Officer [T10] 

Section Security 

1 X Head of Security [T10] 
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Tswelopele Local Municipality: Organisational Structure  

Department Community Services, Division Waste, Parks, Amenities & Land Use- and Environmental Management Services 

  

Division Waste, Parks, Amenities & Land Use 

1 X Manager Environmental Management Services 

Purpose: To manage the rendering of waste, parks, 
amenities services & land use and 
environmental management services to the 
community  

Functions: 
1. Manage the rendering of  waste, parks and 

amenities services to the community of 
Bultfontein  

2. Manage the rendering of  waste, parks and 
amenities services to the community of Hoopstad  

3. Manage the rendering of land use planning and 
environmental management services 

Section Waste, Parks and Amenities - Bultfontein 

1 X Supervisor [T7] 

Purpose: To manage the rendering of waste, parks and 
amenities services to the community of 
Bultfontein  

Functions: 
1. Manage the rendering of waste removal and waste 

control services  
2. Manage the rendering of public amenity services 

including: 
 Parks 
 Sport grounds 
 Cemeteries 
 Public spaces 

Section Waste, Parks and Amenities - Hoopstad 

1 X Supervisor [T7] 

Purpose: To manage the rendering of waste, parks and 
amenities services to the community of 
Hoopstad  

Functions: 
1. Manage the rendering of waste removal and waste 

control services  
2. Manage the rendering of public amenity services 

including: 
 Parks 
 Sport grounds 
 Cemeteries 
 Public spaces 

See Page 15 See Page 16 

See Page 12 
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Tswelopele Local Municipality: Organisational Structure  

Department Community Services, Division Waste, Parks and Amenities 

Section Waste, Parks and Amenities - Bultfontein 

Sub-Section  

Waste Management 

2 X Driver / Operator [T6] 

4 X Tractor Driver [T5] 

1 X Landfill Attendant [T4] 

22 X General Worker [T2] 

 

 

Sub-Section Parks, Sport Grounds 

and Public Amenities 

2 X Tractor Driver [T5] 

1 X General Assistant [T3] 

12 X General Worker (Parks) [T2] 

5 X General Worker (Halls) [T2] 

 

Section Waste, Parks and Amenities - Bultfontein 

1 X Supervisor [T7] 

Purpose: To manage the rendering of waste, parks and 
amenities services to the community of 
Bultfontein  

Functions: 
1. Manage the rendering of waste removal and 

waste control services  
2. Manage the rendering of public amenity services 

including: 
 Parks 
 Sport grounds 
 Cemeteries 
 Public spaces 

 

See Page 14 
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Tswelopele Local Municipality: Organisational Structure  

Department Community Services, Division Waste, Parks and Amenities 

Section Waste, Parks and Amenities - Hoopstad

Sub-Section  

Waste Management 

4 X Tractor Driver [T5] 

1 X Landfill Attendant [T4] 

21 X General Worker [T2] 

 

2 X Supervisor / Driver 

4 X Driver (Tractor) 

22 X General Worker 

1 X Land Fill Attendant 

 

Sub-Section  

Parks, Sport Grounds and Public Amenities 

2 X Tractor Driver [T5] 

1 X General Assistant [T3] 

12 X General Worker (Parks) [T2] 

5 X General Worker (Halls) [T2] 

 

Section Waste, Parks and Amenities - Hoopstad 

1 X Supervisor [T7] 

Purpose: To manage the rendering of waste, parks and 
amenity services to the community of 
Hoopstad  

Functions: 
1. Manage the rendering of  waste removal and waste 

control services  
2. Manage the rendering of public amenity services 

including: 
 Parks 
 Sport grounds 
 Cemeteries 
 Public spaces 

See Page 14 
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Tswelopele Local Municipality: Organisational Structure: Department Infrastructure Services 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 X Secretary [T7] 

1 X Inventory Officer [T7] 

1 X Stores Assistant [T5] 

1 x General Worker (Messenger / Cleaner) [T2] 

See Page 18 

Division Technical Services - Bultfontein 

1 X Technical Officer [T14] 

Purpose: To manage the rendering of 

technical services within the 

Bultfontein Area 

Functions: 

1. Manage the rendering of water and waste 

water services 
2. Manage the rendering of roads and storm 

water maintenance services 
3. Manage the rendering of electrical and 

mechanical services 

Division Planning and Projects (PMU) 

1 X Manager PMU [T16] – Contractual -5 

years  

1 x Snr Clerk / Data Capturer [T6] 

Purpose: To manage the planning, facilitation 

and monitoring of the execution of municipal 

projects 

Functions: 

1. Manage the planning and funding of 

engineering and development projects 
2. Manage the execution of MIG and EPWP 

funded projects 
3. Manage the maintenance of buildings and 

properties 

See Page 19 

Department Infrastructure Services 

1 X Director Infrastructure Services 

Purpose: To manage the rendering of infrastructure services 

Functions: 

1. Manage  the rendering of technical services within the 

Bultfontein Area  

2. Manage  the rendering of technical services within the 

Hoopstad Area  

3. Manage the planning, facilitation and monitoring of the 

execution of municipal projects 

4.  Provide administrative support services 

Division Technical Services - Hoopstad 

1 X Technical Officer  [T14] 

Purpose: To manage the rendering of 

technical services within the 

Hoopstad Area 

Functions: 

1. Manage the rendering of water and waste 

water services 
2. Manage the rendering of roads and storm 

water maintenance services 
3. Manage the rendering of electrical and 

mechanical services 

See Page 1 
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Tswelopele Local Municipality: Organisational Structure  

Department Infrastructure Services, Division Technical Services – Bultfontein 

 

 

 

Division Technical Services - Bultfontein 

1 X Technical Officer  [T14] 

Purpose: To manage the rendering of civil engineering and 

property maintenance services within the Bultfontein 

Area 

Functions: 

1. Manage the rendering of water  and waste water services 
2. Manage the rendering of roads,  storm water and building 

maintenance services 
3. Manage/facilitate the rendering of electrical and mechanical 

maintenance services 

Sub-Section  

Water Services 

1 X Supervisor/ Artisan / Operator Class [T7] 
4 X Process Controller Class 3/2/1 [T2] 
1 X Artisan (Fitter) [T6] 
2 X Artisan Assistant (Plumber) [T5] 
1 X Pump Operator [T4] 
2 X General Worker [T2] 
 

Sub-Section  

Waste Water Services 

1 X Supervisor / Artisan / Process 
Controller Class 3 [T7] 
4 X Process Controller Class 3/2/1 [T2] 
1 X Pump Operator [T2] 
3 X Driver / Operator [T6] 
1 X Tractor Driver [T5] 
9 X General Worker [T2] 
 

Section Roads, Storm Water and Building 

Maintenance Services 

1 X Supervisor [T7] 

1 X General Workman [T6] 

6 X Driver / Operator [T6] 

1 X Tractor Driver [T5] 

1 X Artisan Assistant [T5] 

12 X General Worker [T2] 

 

1 X Electrician (Artisan) [T10] 

1 X Artisan Assistant (Electrical) [T4] 

1 X Driver / Operator [T6] 

2 X Artisan Mechanic [T10] 

2 X Workshop Attendant [T4] 

1 X General Assistant [T3] 

1 X General Worker (Metal) [T2] 

 

1 X Metal Worker 

 

 

 

Section Electricity and Mechanical 

Maintenance 
1 X Asst Superintendent [T9] 

Section Water and Waste Water Services 

See Page 17 
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Department Infrastructure Services, Division Technical Services – Hoopstad 

 

 

 

  

 

 

 

 

  

1 X Electrician (Artisan) [T10] 
1 X Driver / Operator [T6] 
 

Division Technical Services - Hoopstad 

1 X Technical Officer [T14] 

 

Purpose: To manage the rendering of civil engineering 

and property maintenance services within 

the Bultfontein Area 

Functions: 

1. Manage the rendering of water and waste water  

services 
2. Manage the rendering of roads,  storm water and 

building maintenance services 
3. Manage the rendering of electrical maintenance 

services 

 

1 X Supervisor / Artisan / Operator Class 3 [T7] 
4 X Process Controller Class 3/2/1 [T2] 
1 X Artisan (Fitter) [T6] 
2 X Artisan Assistant (Plumber) [T5] 
2 X General Worker [T2] 

1 X Supervisor Operator Class 3  
4 X Process Controller Class 3/2/1  
2 X Driver / Operator [T6] 
2 X Tractor Drivers [T5] 
9 X General Worker [T2] 
 
 

 

1 X Supervisor [T7] 

1 X Team Leader [T5] 

5 X Driver / Operator [T6] 

1 X Tractor Driver [T5] 

10 X General Worker [T2] 

 Sub-Section  

Water Services 
Sub-Section  

Waste Water Services 

Section Roads, Storm Water and Building 

Maintenance Services 

Section Electricity Maintenance 

1 X Asst Superintendent [T9] 

Section Water and Waste Water Services 

See Page 17                 


